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PREAMBLE

This Contract, effective by and between the School Board of Leon County, Florida, hereinafter called the “Board,”
and the Leon Classroom Teachers Association, an affiliate of the Florida Education Association, hereinafter called
“LCTA.”

WITNESSETH:

WHEREAS, the Board and LCTA recognize and declare that providing a quality education for the students of
the School District of Leon County, Florida, is their mutual aim, and

WHEREAS, we have adopted a collaborative way of work and we believe that teachers and administrators can
work together with mutual respect and trust to make decisions and resolve problems, and

WHEREAS, the quality of education depends upon a number of factors, one of which includes the quality and
morale of the teaching service, and

WHEREAS, the members of the teaching profession are qualified to assist and advise in formulating policies
and programs designed to improve educational standards, and

WHEREAS, the Board and the LCTA (as the exclusive representative of the employees) have negotiated a
Contract in good faith with respect to salaries, hours, and terms and conditions of employment and now desire to
execute this Contract covering such agreement, and

WHEREAS, the parties, following extended and deliberate negotiation, have reached certain understandings that
they desire to confirm in this Contract and, in consideration of the following mutual covenants, it is hereby agreed
as follows



1.01

1.02

Article 1:
Recognition and Definitions

The Board recognizes the Leon Classroom Teachers Association (LCTA) as the exclusive bargaining representative

of the bargaining unit comprised of part-time and full-time Leon County School District employees in job

classifications certified on April 21, 1975, Case No. 8H-RC-744-1037 by the Florida Public Employee Relations

Commission or agreed to by the parties. A listing of these bargaining unit classifications as of the date of ratification

of this Contract is contained in Appendix A.

Definitions

A. “Employee” or “bargaining unit member” means an individual employed in a classification included in the
bargaining unit represented by the Leon Classroom Teachers Association and covered by this Contract (see
Appendix A).

B. “Excluded employee” means an individual employed in a job classification not included in the bargaining unit
represented by LCTA (see Appendix A).

C. “Days” means days in an employee’s work year as defined in Article XXIII, unless specifically amended in
context.

D. “LCTA” means the authorized representative(s) of the Leon Classroom Teachers Association.

E. “Board” means the School Board of Leon County, Florida, or its designees.

F. “Superintendent” means the Superintendent of the Leon County School District or his/her designee.



2.01

2.02

2.03

2.04

2.05
2.06

2.07

2.08

Article 2:
Negotiations

When by mutual consent matters not specifically covered by this Contract, but of concern to the parties, are subject

to negotiations during the period of this Contract, the parties agree to cooperate in arranging meetings, selecting

representatives for such discussions, furnishing necessary information, and otherwise constructively considering an
attempt to resolve any such matters.

Consultations and Communications

A. Representatives of the parties will meet upon the written request of either party during the term of the Contract
at a time convenient to both parties for the purpose of reviewing the administration of this Contract and to resolve
problems that may arise. These meetings are not intended to bypass the negotiations or grievance procedures.
1. The LCTA President and the Superintendent shall meet regularly to discuss matters of mutual interest.

2. The LCTA President and the Director of Labor and Employee Relations shall meet regularly to confer on
matters related to the administration of this Contract.

3. Associate superintendents, assistant superintendents, and other appropriate members of the District’s
administrative leadership shall meet with the LCTA President as necessary to address issues related to the
administration of this Contract or issues related to educational programs that may have an impact on the
terms and conditions of employment of employees.

B. The Superintendent, Board, and the LCTA agree to coordinate, to the extent feasible, their support for legislation
that improves the quality and funding of public education in Leon County and the State.

In any negotiations described in this Contract, neither party shall have any control over the selection of the

negotiating representatives of the other party. It is recognized that no final agreement between the parties may be

executed without ratification by a majority of the Board and by a majority of the employees in the bargaining unit
voting on the Contract. Both parties mutually pledge that their representatives shall be clothed with all necessary
power and authority to make proposals, consider proposals, make concessions, and execute agreements.

The Board and the LCTA agree to maintain a philosophy of “collaborative” contract negotiations. These negotiations

shall include the following:

A. The formation of a Joint Negotiations Team comprised of the appointed representatives of the Board and LCTA.
The Joint Negotiations Team negotiation sessions shall include Board and LCTA representatives who serve as
Chief Negotiators/Facilitators.

B. Open discussions of all issues brought forth by either party as subjects of negotiation.

C. Recommendations (that may be provided by committee and work teams representing the District and LCTA)
for consideration by the entire Joint Negotiations Team to aid language development and problem solving.

D. Tentative agreement language to be presented for ratification will be the final work product of the Joint
Negotiations Team. The Board and LCTA will each retain an original copy of the signed tentative agreement
language.

The Board and LCTA recommend the participation of the Superintendent in all joint meetings and discussions.

All proposals and counterproposals introduced by either party with the intent to amend the Contract shall be reduced

to writing.

Any cost incurred through mediation or fact-finding will be shared equally by the Board and the LCTA, except as

provided otherwise by PERC order.

Primary access to this Contract shall be through an electronic version that shall be available on the District and

Association websites; a limited number of copies shall be printed at the expense of the Board within 60 days after

ratification for new employees and for administrative purposes. The Board shall furnish 100 copies to the LCTA for

its use.



3.01

Article 3:
Leon Classroom Teachers Association and Employee Rights and Responsibilities

Employee Rights and Responsibilities

A.

Employees covered by this Contract retain and reserve unto themselves all powers, rights, authority, duties, and
responsibilities conferred upon and vested in them by the laws and constitution of the State of Florida and
applicable rules and policies of the Board.

. The private and personal life of an employee is the concern of only that individual unless it interferes with the

effective performance of his/her prescribed duties or involves behavior that falls within the scope of Section

1012.795, F.S., or related administrative rules and policies.

With the approval of the site administrator or his/her designee, employees may leave the site when not engaged

in performing assigned duties. Every effort shall be made to approve all reasonable requests.

When school is not in session, employees shall make arrangements with the site administrator to have access to

the building.

An employee shall not solicit support of a candidate seeking an elective office during regular work hours, nor

shall an employee who seeks an elective office engage in any campaign activities that will interfere with the

performance of his/her assigned duties.

An employee shall maintain the right and responsibility to determine final grades and other evaluations of

students within the grading policies of the District, based upon professional judgment using available criteria

pertinent to any given subject area or activity for which the employee is responsible.

Individual employees will be provided notices of requests for information specifically about the employee from

persons outside the District except for verification of employment, employment inquiry, salary, or other requests

authorized by state or federal law.

Each employee who resides in the District and is employed at least half time, or who resides outside the District

and is employed full time, shall have the opportunity to enroll his/her child/children in the school of choice,

subject to the following conditions:

1. The student is eligible for admittance under the Board’s Pupil Progression Plan.

2. Space is available at the student’s grade level.

3. Transportation shall be provided by the student or parent.

4. An employee must request a student reassignment under this section by March 1 of the school year prior to
that in which the reassignment would take effect. An employee newly hired, transferred, or reassigned by
the District must request a student reassignment within ten (10) days of such employment action. A student
reassignment granted under this section shall continue until the employee timely requests an assignment of
his/her child/children to a different school.

5. Upon separation of the employee from employment with the Board, the student’s school assignment will be
handled in the manner prescribed in Change in Residence during School Year. Board Policy 5120—
Assignment within District/Change in Residence during School Year.

6. The student shall be subject to the provision of Board 5120—Assignment within District/Co-Curricular.

7. The enrollment of the student of an employee who resides outside the District shall be subject to Board
Policy 5120—Assignment within District/Nonresident Students.

8. In those instances when an employee has assigned duties beyond the regular teacher day, provisions must
be made by the employee that would enable his/her child/children to leave the campus at the close of the
regular student day.

9. Inno instance will the child/children interfere with the performance of the employee’s assigned duties.

10. With prior notification release time will be granted for employees to attend school
ceremonies/performances/orientation/parent meetings for their own children and/or their legal dependents,
up to two (2) hours provided that they have coverage consistent with site practices.

Admission to Athletic Events: Employees shall be provided admission, without charge, to high school sponsored

athletic events within the District. Employees shall provide current District identification to gain such admission.

This provision applies only to the District employee and does not include state athletic playoffs or other events

related to the athletic program of a high school or the District, unless otherwise specifically provided.

Daily Attendance Protocols

1. Instructional employees are not required to punch a time-clock or sign-in and sign-out at the beginning and
end of their workday.

2. Sign-out and sign-in procedures are required should employees leave their worksite during the workday.

3



3.

Administrators may require an employee to sign-in and sign-out if attendance issues are part of an
employee’s improvement plan.

4. Hourly instructional employees shall record their actual time worked on timesheets.
3.02 Leon Classroom Teachers Association (LCTA) Rights and Responsibilities
A. Bulletin Boards. The Board shall provide space for bulletin boards for LCTA in all lounges, planning areas,
teacher cafeterias, or other such areas as mutually agreed by the parties. LCTA shall have the right to post notices
to employees of activities and matters of concern of the Association on the bulletin board located in an area
mutually agreed upon by LCTA and the District or designee.
B. Communicating to Employees

L.

LCTA shall have the right to use any intra-school communications system, mailbox information distribution
system, bulletin boards, and the interschool mail and e mail systems excluding District e mail address lists
or listservs for communications relevant to its status as collective bargaining agent. Exception: The LCTA
president is authorized to use Listserv for communicating information pertinent to contract negotiations to
all members of the bargaining unit. LCTA also may create listservs on District equipment for its use in
communicating with employees so long as it is done on personal time rather than during the workday. These
communication systems shall not be used to transmit or display materials the content of which relates to
election campaigns for public office. In the event that the Board must collect postage for LCTA’s use of the
District interschool mail system, LCTA will be responsible for the payment of all such postage and will
cooperatively work out procedures for such payment.

LCTA officials shall have the right to distribute information of concern to employees by way of the
employee mailbox at that site. Such distribution shall be in compliance with procedures agreed to by the site
administrator and the LCTA.

With prior notice to the site administrator, the LCTA building representative will be given an opportunity
to make announcements during faculty meetings. Immediately upon adjournment of each faculty meeting,
the LCTA building representative shall be given an opportunity to meet with the faculty members.

C. Information Provided to LCTA. Substitute

1.

Reports Provided to LCTA. The District shall provide LCTA without charge by the fifth of each month
electronic access to a list of employees including the following information: name, employee identification
number, degree, pay level, annual salary, grade level or subject area, type of certificate held, worksite, work
telephone number, and payroll deduction for union dues on an Excel spreadsheet.

LCTA Access to District Policies and Rules. LCTA shall have access to District policies and rules and
Board agendas through the District website. LCTA shall be notified electronically of changes to such
policies and rules when site administrators are notified of such changes and at least five (5) days prior to
their implementation, if feasible. If the LCTA site representative is not provided access to the District
website by the site administrator, the site administrator shall provide the site representative with one (1)
copy of any District policy or rule requested by the site representative.

LCTA Data Requests. The District agrees to provide LCTA, upon request, with information regarding
employees not included in the reports described in paragraph 1 above as well as other identifiable public
records in the custody of the District. If such records and information are included in existing documents, a
copy of the documents will be provided without charge. If the information requested must be specially
compiled in order to respond to the request, LCTA will be provided with an estimated charge for such
compilation prior to the District proceeding with the compilation. Materials reasonably related to the
negotiations process shall be provided without charge.

D. Use of Facilities. LCTA shall be permitted use of site buildings, facilities, and equipment for meetings related
to LCTA business provided details are arranged with the site administrator. A minimum rental charge may be
assessed if, as a result of the meeting, the site incurs expenses for such use. Such charges shall be consistent with
charges made to other organizations for such use.

E. Release of the LCTA President for LCTA Activities

L.

The Board agrees to release the elected president of the Association from his/her regular duties to serve as
LCTA president as a teacher on special assignment for the term of his/her presidency and to serve as fiscal
agent for the payment of his/her salary, fringe benefits, summer pay, and fixed charges, provided the
Association provides the Board 100 percent of any and all sums paid to or on behalf of the president. At the
termination of the president’s final term, s/he is entitled to return to his/her previous school site or may
accept employment elsewhere at his/her discretion. The Association president shall not earn sick leave or
annual leave, nor be covered by the District Workers’” Compensation Insurance, during said term.
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F. Temporary Duty for LCTA Activities

L.

The Board shall approve temporary duty leave for employees to perform LCTA duties as outlined below. In
compliance with state law, any Board-approved temporary duty funded by the District shall be limited
strictly to time spent directly representing employees in matters of collective bargaining, grievance, or
disciplinary proceedings.

a. Negotiations Committee. A list of members of the LCTA Negotiations Committee shall be provided to
the Office of Labor Relations by April 1 of each year. Up to eight (8) members of such committee shall
be provided temporary duty for negotiations that are scheduled during the school day.

b. Grievance Representation- LCTA officers and site representatives will be granted temporary duty for
time spent participating in direct representation activities associated with grievance proceedings.

c. Disciplinary Representation- LCTA officers and site representatives will be granted temporary duty for
time spent participating in direct representation activities associated with disciplinary proceedings.

The board shall grant temporary duty for employees to carry out LCTA activities as described below.

a. Legislative and Public Advocacy. A committee appointed by the LCTA president shall be allowed 240
hours during the Legislative Session or during committee meetings to lobby for educational concerns
benefiting the District.

b. Florida Education Association Delegate Assembly. The Board agrees to grant two (2) days of temporary
duty to each elected delegate to attend the Annual Delegate Assembly of the Florida Education
Association.

c. LCTA Representation on District Committees. LCTA representatives appointed to District committees
under the provisions of Article XX VI shall be provided with temporary duty to attend the meetings of
such committees scheduled during the school day.

The use of temporary duty or Association leave charged to temporary duty as described in paragraph F1 and

F2 above shall be subject to the following conditions:

a. An employee shall ordinarily provide the site administrator with a leave request form for the temporary
duty or Association leave charged to temporary duty described above a minimum of forty-eight (48)
hours prior to such temporary duty or Association leave charged to temporary duty;

b. The site administrator shall approve such temporary duty or Association leave charged to temporary
duty unless s/he documents that the employee’s absence would significantly impede the operation of the
work unit;

c. No more than two (2) employees may be absent from any faculty on any day on such temporary duty or
Association leave charged to temporary duty;

d. No employee shall have a right to be granted more than ten (10) days of temporary duty or Association
leave charged to temporary duty for LCTA activities during the fiscal year, except that participation on
the School Improvement Central Council (see Section 25.05) shall not count against the ten (10) days’
limitation. LCTA shall be responsible for monitoring the amount of temporary duty or Association leave
charged to temporary duty taken for LCTA activities.

e. The Board shall not pay any expenses associated with the activities described in paragraph F2a,
Legislative Committee, and paragraph F2b, FEA Delegate Assembly.

f. Employees on temporary duty or Association leave for LCTA activities retain all rights and
responsibilities as employees but are not to be considered representatives of the District for activities
undertaken on behalf of LCTA.

G. Unpaid Leave for LCTA Activities. Each year of this Contract, representatives of the LCTA shall be granted
up to a total of fifty (50) days of unpaid leave to conduct LCTA business provided the following conditions are
met:

1.

2.

W

An employee shall ordinarily provide the site administrator with a leave request form for the unpaid leave a
minimum of forty-eight (48) hours prior to such leave;

The site administrator shall approve the request for unpaid leave unless s/he documents that the employee’s
absence would significantly impede the operation of the work unit;

No more than two (2) employees may be absent from any faculty on any day on such unpaid leave;

No more than ten (10) employees may be absent on such unpaid leave on any day;

Except for the president of LCTA, no employee may be absent on unpaid leave for LCTA activities more
than ten (10) days during the fiscal year; and

LCTA shall be responsible for monitoring the amount of unpaid leave taken for LCTA activities.



H. During the regular workday, authorized representatives of LCTA may visit employees at the site, provided the
authorized representatives report their presence to the site administrator or his/her designee and they do not
interfere with, or disrupt, normal site operations. No authorized representative shall use this privilege except to
conduct LCTA business.

I.  Exclusive LCTA Rights. The rights granted herein to LCTA shall not be granted or extended to any other
organization claiming to, or attempting to, represent the members of the bargaining unit except as provided by
law.

J.  LCTA agrees to hold the Board harmless for any claims arising from the exercise of its rights as described in
this section, including the cost of defending such claims.

K. In an effort to encourage collaboration at the worksite the LCTA chief building representative and the building
principal may meet at the beginning of each semester to build understanding and share concerns.



Article 4:
Board and Superintendent Rights

4.01 The Board, on its own behalf and on behalf of the District, and the Superintendent hereby retain and reserve unto
themselves all powers, rights, authority, duties, and responsibilities conferred upon and vested in them by the laws,
rules, regulations, and Constitutions of the State of Florida and the United States except as modified by the specific
terms and provisions of this Contract.



Article 5:
No-Strike Clause

5.01 The LCTA agrees it will not participate in or encourage members of the bargaining unit to strike against the Board
for the duration of this Contract.



6.01

6.02

6.03

6.04

Article 6:
Grievance Procedure

Representation and Appearances

A.

D.

An employee shall choose at Step 1 and Step 2 whether to be represented by the LCTA or to represent
him/herself. The LCTA shall not be required to process grievances for employees who are not members of the
Association.
1. The LCTA shall not be bound by a grievance decision in a grievance in which the grievant chose not to be
represented by the LCTA.
2. The resolution of any grievance as defined herein shall not be inconsistent with the provisions of this
Contract, and the LCTA shall be provided an opportunity to be present at any meeting called to discuss such
a resolution.
When a grievant participates during working hours in a grievance meeting between the grievant and the site
administrator or District representative, or in an arbitration proceeding, the grievant shall be provided temporary
duty for such meeting/proceeding after providing the site administrator with a written request for temporary duty
at least two (2) days prior to such meeting or proceeding. The request shall be approved unless the grievant’s
absence on the requested date would impede the operations of the grievant’s work unit, in which case an
extension shall be granted, if necessary, to accommodate the grievance timelines.
When a grievant is represented by the LCTA, the LCTA grievance representative shall be provided temporary
duty to represent the grievant at any grievance meeting held during regular work hours, including the right to
speak and present evidence and arguments on behalf of the grievant or the LCTA. The LCTA grievance
representative shall provide the site administrator with a written request for temporary duty at least two (2) days
prior to such meeting. The request shall be approved unless the representative’s absence on the requested date
would impede the operations of the LCTA representative’s work unit, in which case an extension shall be
granted, if necessary, to accommodate the grievance timelines.
Time spent by grievants and LCTA representatives investigating and processing grievances outside regular
working hours shall not be counted as time worked.

Definitions

A.

“Grievance” shall be defined as a dispute involving the interpretation, application, or violation of a provision(s)
of this Contract, or involving whether an action to discipline an employee or dismiss a professional services
contract or continuing contract employee was taken for just cause. All grievances are to be filed on a form as
provided in this Contract (see Appendix C).

“Grievant” shall mean any employee, group of employees, or LCTA who has filed a grievance.

Grievance Forms. Each grievance, request for review, and notice of arbitration must be submitted in writing on
the appropriate form (see Appendix C) and signed by the grievant(s). All grievance forms shall be dated when
received. The grievance forms may be filed in person or by means of FAX, U.S. mail, or other recognized means
of delivery.

Resort to Other Procedures

A.

It is the intent of the parties to first provide a reasonable opportunity for resolution of a matter that constitutes a
grievance through the grievance procedure. If prior to seeking resolution of a dispute by filing a grievance
hereunder, or while a grievance is being processed, an employee formally initiates resolution of the matter in
any other forum, whether administrative or judicial, the Board shall have no obligation to proceed further with
the matter pursuant to this grievance procedure.

As an exception to the provisions of paragraph A above, a grievant may file an EEOC charge while the grievance
is in progress when such filing becomes necessary to meet federal filing deadlines pursuant to 42 U.S.C., s.2000e
et seq. Furthermore, an employee may seek resolution of a dispute through site or school procedures prior to
filing a grievance and may request an extension of the time limits for initial filing of the grievance for this

purpose.

Informal Resolution. When an employee or the LCTA has a problem or complaint, an attempt should be made to
resolve it through discussions with the employee’s supervisor or other appropriate personnel. If the problem or
complaint cannot be resolved in that manner, the grievance procedure is provided as a formal means for resolving
the grievances of employees or the LCTA as defined below. An effort to resolve a problem or complaint under this
provision does not waive the time limits for filing a grievance at Step 1 as provided in paragraph 6.05C below.

A.

An employee shall choose at Step 1 and Step 2 whether to be represented by the LCTA or to represent
him/herself. The LCTA shall not be required to process grievances for employees who are not members of the
Association.



B.

D.

1. The LCTA shall not be bound by a grievance decision in a grievance in which the grievant chose not to be
represented by the LCTA.
2. The resolution of any grievance as defined herein shall not be inconsistent with the provisions of this
Contract, and the LCTA shall be provided an opportunity to be present at any meeting called to discuss such
a resolution.
When a grievant participates during working hours in a grievance meeting between the grievant and the site
administrator or District representative, or in an arbitration proceeding, the grievant shall be provided temporary
duty for such meeting/proceeding after providing the site administrator with a written request for temporary duty
at least two (2) days prior to such meeting or proceeding. The request shall be approved unless the grievant’s
absence on the requested date would impede the operations of the grievant’s work unit, in which case an
extension shall be granted, if necessary, to accommodate the grievance timelines.
When a grievant is represented by the LCTA, the LCTA grievance representative shall be provided temporary
duty to represent the grievant at any grievance meeting held during regular work hours, including the right to
speak and present evidence and arguments on behalf of the grievant or the LCTA. The LCTA grievance
representative shall provide the site administrator with a written request for temporary duty at least two (2) days
prior to such meeting. The request shall be approved unless the representative’s absence on the requested date
would impede the operations of the LCTA representative’s work unit, in which case an extension shall be
granted, if necessary, to accommodate the grievance timelines.
Time spent by grievants and LCTA representatives investigating and processing grievances outside regular
working hours shall not be counted as time worked.

6.05 Formal Grievance Procedure

A.

B.

E.

If the parties are unable or unwilling to resolve a grievable concern or problem through the informal process

described in Section 6.01 above, a formal grievance may be filed under this section.

Time Limits

1. The time limits provided in this article shall be observed but may be extended by written agreement of the
parties. Whenever illness or other incapacity of a party necessary to hear the grievance prevents his/her
presence at a grievance meeting, the time limits shall be extended to such time that the party can be present.
In the event a grievance is filed after May 15 of any year and strict adherence to the time limits may result
in hardship to any party, the Board shall use its best efforts to process such grievance prior to the end of the
school term or as soon thereafter as possible.

2. Upon failure of the Superintendent to provide a decision within the time limits provided in this article, the
grievant or the LCTA, where appropriate, may proceed to the next step. Upon failure of the grievant or the
LCTA, where appropriate, to file at the next step within the time limits provided, the grievance shall be
deemed to have been resolved by the decision at the prior step.

3. Upon written agreement of the parties, any step in this procedure may be waived.

4. A grievant may withdraw his/her grievance at any step but that same grievance may not be filed a second
time unless it is of a continuous nature.

Step I. A grievance shall be filed with the employee’s site administrator on the Step 1 grievance form (see
Appendix C) within thirty (30) days following the occurrence of the alleged violation of the Contract, or the date
on which the employee knew or reasonably should have known of the occurrence if that date is later. The
grievance shall include the facts giving rise to the alleged violation, the specific section of the Contract alleged
to have been violated, the employee’s contention with respect to these provisions, the specific relief sought, and
shall be signed by the grievant. Within twenty (20) days after receiving the grievance, the site administrator shall
meet with the grievant and representative and communicate his/her decision in writing to the grievant and the
grievant’s representative or otherwise resolve the grievance.

Step II. If the grievant is not satisfied with the decision at Step I, s/he may, within fifteen (15) days following

receipt of the Step I decision or following the date on which the Step 1 decision was due if no decision is

provided, file a request for review of the Step 1 decision with the Superintendent or his/her designee on the
appropriate form (see Appendix C). The Superintendent or his/her designee shall meet with the grievant and/or
representative and may conduct whatever investigation is necessary to make a finding. Within twenty (20) days
of the receipt of the grievance at Step 2, the Superintendent or his/her designee shall communicate his/her Step

2 written decision to the grievant and/or representative or otherwise resolve the grievance.

Step III — Arbitration

1. Mediation. The parties may, by written agreement, submit a grievance to mediation to be conducted by the
Federal Mediation and Conciliation Service (FMCS) prior to being submitted to arbitration. When the parties
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6.09

agree to mediate an issue, the time limits to file for arbitration shall automatically be extended for the period
necessary to conclude the mediation process.
2. Filing

a. If the grievance has not been satisfactorily resolved at Step II, the LCTA may, within thirty (30) days
following receipt of the Step II decision or following the date on which the Step II decision was due if
no decision is provided, file an intent to submit the grievance to arbitration with the Superintendent or
his/her designee on the form provided in Appendix C.

b. A grievance filed at Step 3 on which no action has been taken by the LCTA for twenty (20) days shall
be deemed withdrawn and resolved in accordance with the decision issued at the prior step.

3. Disclosure of Information. Neither the Board nor the LCTA shall be permitted to assert in an arbitration
proceeding any grounds or rely on any evidence which has not previously been disclosed to the other party.

4. Selection of Arbitrator. The parties shall follow the American Arbitration Association procedure for
selection of an arbitrator and shall conduct the arbitration under its rules and procedures except as modified
by the provisions of this Contract. The arbitration shall be scheduled within sixty (60) days following
selection of the arbitrator.

5. Authority of the Arbitrator

a. The arbitrator shall have no power to alter, add to, or subtract from the terms of this Contract. Arbitration
shall be confined to the application and interpretation of this Contract and the precise issue(s) submitted
for arbitration. The arbitrator shall refrain from issuing statements of opinion or conclusions not essential
to the determination of the issues submitted.

b. In rendering decisions, an arbitrator shall give due regard to the responsibilities of the Board and the
Superintendent and their designees as provided in law and rule and shall so construe such
responsibilities, except as they may be specifically conditioned by this Contract.

c. The arbitrator’s decision shall be final and binding on the parties as provided in Section 447.401, Florida
Statutes, provided that either party may ask that an appropriate court vacate such a decision on one (1)
or more of the grounds stated in Section 682.13, Florida Statutes.

d. An arbitrator’s award may be retroactive as the equities of a case may demand, but an award shall not
be retroactive to a date earlier than twenty (20) days prior to the date the grievance was initially filed.

6. Fees and Expenses. The fees and expenses of the arbitrator shall be shared equally by the Board and LCTA.
A party desiring a transcript of the arbitration proceedings shall provide written notice to the other party at
least five (5) days prior to the date of the arbitration and shall be responsible for scheduling a stenotype
reporter to record the proceedings. The parties shall share equally the appearance fee of the reporter and the
cost of obtaining an original transcript. The requesting party shall, at its expense, provide a photocopy of the
transcript to the other party within five (5) workdays after receiving a copy of the transcript from the reporter.
F. Processing
1. The Superintendent may refuse consideration of a grievance not filed or processed in accordance with this
article.
2. [If a grievance arises as the result of a condition which the immediate supervisor is without jurisdiction to
resolve, the grievance shall be filed at Step 2 after discussing such filing with the Superintendent’s designee.
Precedent. No complaint informally resolved, or grievance resolved at either Steps 1 or 2, shall constitute a precedent
for any purpose unless agreed to in writing by the Board and LCTA.
Documents. The grievant or representative shall be provided, upon request and without charge, with a copy of any
identifiable document relevant to the grievance. All written materials dealing with the processing of a grievance
shall be filed separately from the grievant’s personnel file except an arbitration decision or a settlement agreement
that requires personnel action(s) that affects the grievant.
Notwithstanding the expiration of this Contract, any claim or grievance arising while it was in effect may be
processed through the grievance procedure until resolution, provided it is timely filed.
Reprisal. The Board shall not engage in reprisal, coercion, or discrimination against a grievant, witness, grievance
representative, or any other participant in the complaint or grievance procedure by reason of such participation.
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7.01

Article 7:
Professional Assignments and Working Conditions

Employee Workday and Workweek
A. Employee Workday - Standard and Extended.

1.

Standard Workday. The beginning and ending time of the employee workday may be varied to meet
individual school needs. The standard workday for employees shall be seven (7) consecutive hours and
thirty (30) minutes.

Extended Workday. The School Board may adopt a written plan for an extended workday consisting of no

more than eight (8) hours and thirty (30) minutes at one (1) or more instructional sites. This plan shall include

the educational purpose to be achieved by the extension of the workday. LCTA shall be provided with the
proposed plan as soon as practicable. Implementation of the plan shall not occur prior to a discussion with

LCTA about the impacts on teacher’s working conditions, wages and terms of employment. Employees at

a school where such extended workday is to be implemented shall be provided with written notice that the

District plans to implement an extended workday at their school. Employees’ pay shall be increased

proportionally at their hourly rate consistent with the extended workday (see Section 21.03). A permanent

employee assigned to a school that is to have an extended workday who desires to transfer to a school on a

standard workday shall be provided with such an opportunity.

The workday shall include:

a. Lunch Period. Employees shall have a duty-free lunch period equal to the student lunch period in that
building. For employees who volunteer to serve lunch duty a duty-free time equal to the duty-free lunch
period shall be granted. Every effort shall be made to provide the equal duty-free time immediately
before or immediately after the lunch duties. On planning days, the lunch period shall be one (1) hour.

b. Planning/Preparation Period
(1) All Pre-kindergarten through grade 12 instructional employees in the District shall have at least

six (6) hours per week during the workday for the purpose of planning. Every effort will be made

to ensure that at least four (4) out of six (6) hours will be reserved for individual planning time
weekly. Activities such as team or department planning related to the delivery of instruction are
appropriate activities to be carried out during planning time and are not to be considered “duty”.

In instances where a site administrator requires an instructional employee to participate in group

activities during the teacher’s designated mid-day planning period/time more than two (2) times

per week, or the instructional employee is not granted at least six (6) hours of planning during the
week, the instructional employee shall be granted Alternative Teacher Compensatory leave, hour
for hour, in one-quarter hour increments, as conciliation for missed planning. Transition time shall
not be considered a part of planning time. Weeks with less than five (5) full work days will be
managed proportionately. Nothing in this provision shall be interpreted to limit the use of planning

time before or after school, for the purpose of group activities, provided four (4) of the six (6)

hours are reserved for individual planning time weekly.

(1) Alternative Teacher Compensatory leave shall be utilized for the sole purpose of conciliation
for missed planning time as specifically outlined in 7.01A3b. Alternative Teacher
Compensatory leave shall be tracked in the District-wide leave management system, will be
available within thirty (30) days of the event triggering the loss of planning time, and may be
utilized in lieu of sick and personal charged to sick, with approval from the site administrator.
The District shall provide an Alternative Teacher Compensatory leave submission form to be
utilized, submitted and maintained at school sites. Once the Alternative Teacher
Compensatory leave form is submitted, approved and processed into the District Platform,
employees can track their submissions, approvals, denials and usage. Alternative Teacher
Compensatory leave shall not expire, and will transfer from site to site; however, the accrual
of Alternative Teacher Compensatory Leave, shall be limited to no more than 24 hours at any
given time, will not be paid out upon termination, resignation or retirement, and is bound by
the limitations of Article XVI regarding the amount of time that may be taken.

(2) Elementary teachers may use the time during which their students are in special classes such as
art, music, or physical education as planning/preparation/conference periods except for those
unusual circumstances when a teacher is assigned to supervise students during such time. Teachers
who are assigned supervision during special area shall receive compensatory time.
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(3) When an employee does not receive his/her regular planning time as a result of a site administrator
directing the employee to substitute for another employee’s assigned classroom duties or to be
involved in an activity that is not related to the delivery of instruction, the employee shall receive
compensatory time in accordance with Section 16.22 or the loss of planning time shall otherwise
be provided for by the site administrator. Directing teachers to substitute for another employee’s
classroom duties shall be used only on an emergency basis; substituting for another employee’s
assigned classroom shall be done on a rotational basis when possible. Record of such substitutions
shall be documented and maintained at the site level.

c. Teaching Periods and Time for Other Duties. Time spent supervising students, lunch, or performing
other duties during the contracted work day shall not be part of the employee’s planning/preparation

period or “pupil contact teaching assignments™ as established in 8.02 and 8.04.

B. Employee Workweek. The workweek shall not exceed five (5) consecutive working days, Monday through
Friday, in a seven (7) day week, and includes those professional duties as prescribed in Section 7.02. This shall
in no way prohibit assigning employees to nonconsecutive work hours if agreed to by the employee and the site
administrator. The total amount of time in the employee’s workweek shall consist of the number of minutes in
the employee’s scheduled workday times five (5) days.

7.02 Employee Assignments

A. General

1.
2.

5.

All professional duties shall be assigned to employees in a fair and equitable manner.

When an employee received prior permission to miss an assigned duty, the site administrator shall take no
punitive action related to employee discipline or employee evaluation ratings.

The site administrator will provide employees on a regular basis through daily announcements and monthly
school calendars with information regarding scheduled school events, District events, or other events of
professional interest. Such information shall not constitute assignment of the employee to perform additional
duties and shall not preclude the site administrator from scheduling additional duties or activities as the need
arises.

Employees whose assignments require travel between two (2) or more locations in the District are authorized
to be reimbursed for the mileage associated with such travel under the provisions of Board Policy 6550—
Travel and Per Diem, and Administrative Procedure 6550—Travel Guidelines. Travel to and from an
employee’s home shall not be reimbursed.

Employees will not be required or assigned to collect or transport money for programs outside of their area
responsibility.

B. Assignments within the Workday

1.

2.
3.

S.

Employee activity/duty assignments within the workday shall be determined by the site administrator, in
cooperation with the Shared Decision-Making Council if such exists at the school.

Employees shall at all times during the school year have input into developing their teaching schedules.
Every effort shall be made to give all employees notice of their assignments for the forthcoming semester
as soon as possible. Teachers will be given the opportunity to indicate their preference of grade level,
teaching assignment, and schedule.

Assignments at the beginning of the school year shall be made in writing no later than the beginning of the
preplanning period; such writing may be in the form of a duty roster or schedule. All other assignments shall
be made in writing two (2) weeks in advance of the scheduled duty. Assignments may be made later than
these dates due to unforeseen circumstances.

Assignments may be revised as needed.

C. Assignments beyond the Employee’s Workday and Workweek

1.

No employee shall be required to stay beyond their scheduled workday or to participate in activities outside
their scheduled workweek without being assigned a specific professional duty. Professional duties may
include school and district-level assignments such as job-related meetings, committees, conferences,
PTA/PTO meetings, and supervisory assignments.

These assignments shall not be used to assign employees to professional duties for which compensation is
provided by supplement or extra pay for extra duty.

Extracurricular Activities. Employee participation in extracurricular activities after the workday for which
compensation is not provided shall be strictly voluntary. The site administrator shall take no punitive action
related to employee discipline or employee evaluation ratings. The failure to volunteer in extracurricular
activities will not impact employee evaluations or reappointment decisions.
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D. Compensated Assignments Beyond the Standard Work Schedule (Workday, Workweek, or Work Year)

L.

Assignments in addition to the employee’s work schedule during or beyond the school year for which
compensation is provided including evening school, extra pay for extra duty assignments, and summer
school shall not be obligatory but shall be with the consent of the employee, with the following exceptions:
a. An employee may be appointed to an extended work year under the provisions of Section 23.01.

b. An employee may be appointed to an extended workday under the provisions of Section 7.01A2.

c. The District also may require employees to perform additional compensated assignments beyond the
work year under the following conditions: (a) Such assignments are incident to implementation of, or
compliance with, state or federal mandates; (b) The assignments do not extend beyond five (5) days;
and (c) Written notice is provided to employees no fewer than twenty (20) days prior to the final
instructional day of the employee work year. LCTA shall be notified of such proposed assignments at
least thirty (30) days prior to the final instructional day of the work year and shall be provided the
opportunity to review such proposed assignment with the principal, Division Director, and Director of
Labor Relations to ensure compliance with these conditions. Additionally, an employee may be
exempted from participating in such assignments upon submitting a timely request for such exemption.

E. Leon County Schools Virtual Schools Program

L.

The Leon County Virtual Schools Program (LCSVSP) Calendar Year will be August through the following
July. The Daily Program Work Schedule will be August through the following May after regular teaching
day (4-8pm daily).

Teachers working with LCSVSP during summer school will work June — July 11 am to 3 pm, Monday thru
Thursday.

Teachers working with LCSVSP must hold a valid Florida teaching certificate in the field appropriate to the
class being taught. Preference will be given to current Leon County School District teachers with experience,
training, and/or demonstrated ability in instruction in virtual programs.

4. Program Staffing and Special Employment Conditions

a. General Employment Conditions.

(1) Employee Selection. Employees will be selected by, and serve at the pleasure of, the Leon County
Schools Virtual Schools Program. Employees will be appointed in a “supplement” status.

(2) Employee Attendance. Regular, consistent attendance is a condition of employment in this
program. An employee who must be absent due to illness or an emergency shall notify the Leon
County Schools Virtual Schools Program Coordinator as soon as possible.

b. Special Employment Conditions

(1) Position Responsibilities
(i) Teachers will be assigned a “Virtual Class” or “Virtual Classes”.

(i) The District will provide the use of a computer capable of maintaining a high-speed internet
connection for their entire virtual class.

(ii1) Teachers must be “virtually” available each school day from 4-8 p.m. During summer hours
the time may be modified by the teacher, but must be four (4) hours a day.

(iv) Teachers must have access to a phone for calling/responding to students during the teacher’s
scheduled time.

(v) Teachers will use the tracking and monitoring system integrated into the student’s assigned
virtual course. The system provides for continual monitoring of the student’s progress and
their scheduled benchmarked progress status.

(vi) Teachers will be responsible for all virtual school required recordkeeping and reporting.

(2) Compensation: Leon County Virtual School Teachers will be paid a supplement in the amount of
five thousand dollars ($5,000.00) for a year-long virtual course or two thousand five hundred
dollars ($2,500.00) for a one (1) semester virtual course.

(3) Training: Teachers are required to attend a training session not to exceed ten (10) hours.
Compensation will be provided for such training at the rate of twenty dollars ($20.00) per hour.

(4) Worksites: Classes will be held virtually. Teachers may work from home. Students will attend
class online.

F. Lively Technical College

1.

Employees who are hired at Lively Technical College understand that they may work a non-traditional
schedule based on scheduled programs to include nighttime and/or weekend hours. Instructors understand
that they may be asked to work instructional hours not consistent with traditional K-12 scheduled hours.
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7.04

7.05

Planning time may be altered and offered to instructors after students scheduled hours or all hours on a
singular day. Lively Instructors whose program extends beyond the 196-day teacher contract will be paid
hourly for student contact time plus planning time as offered in the traditional schedule.
2. Employee Workweek
a. Instructors at Lively Technical College may work Saturdays and/or evening hours depending on course
offerings. Instructors who work days outside the traditional calendar will receive hourly compensation
to include student contact time and planning time.
3. Assignments within the workday
a. Instructors at Lively Technical College will be required to teach the multiple courses within their
program. Courses are delineated in the program-specific career and technical education frameworks as
outlined by the Florida Department of Education and published annually online.

In-Service Activities

A.

C.

D.

In-service activities are designed to improve the professional growth of all employees. In-service attendance

shall be voluntary unless it is:

1. Mandated by the District, State government, or Federal government;

2. Required by the site administrator to meet a need for professional growth as documented in the Deliberate
Practice Plan, the School Improvement Plan, or in other appropriate documents; or

3. Mandated as a condition of employment.

. When funding is available through grants and special entitlements for employee training, employees shall be

paid $25 per hour stipend for attending mandated in-service training or approved, voluntary staff development
activities for which in-service credit is award, bey